`[image: image3.jpg]



College of Education

Course Syllabus

Fall term
Course Number:  Education 570

Course Title: School Library Administration

Credits:  3
Catalog Description:  This course introduces the functions and organization of the school library media program. It will include services to the learning community, personnel, facilities, 
budgeting, collection management, and evaluation. 
Instructor: 
Sharon Porter 
Assistant Professor
Zabel Hall 243
541.962.3428
sporter@eou.edu 
http://www.eou.edu/~sporter/ 
Mode, Time, and Place:  : Course is accessed through the Blackboard environment 
Texts : required

Stephens, Claire Gatrell, and Patricia Franklin. Library 101: a handbook for the school library media specialist. Westport, CT: Libraries Unlimited, 2007. 
Woolls, Blanche, and David V. Loertscher. The whole school library handbook. Chicago, IL: American Library Association, 2005. 
Prerequisites: 
Admission information for the Master of Science in Education degree is found: 

http://www.eou.edu/ed/ms/documents/AdmissionRequirements_000.pdf and  includes 

information for transferring credits from other institutions. Prerequisites for this course are an undergraduate degree and entry into the MS program at EOU. A Reading and Conference status may be arranged through the Dean of Education for teacher-librarian cognate course to be taken outside a program of study. Children's literature and/or young adult literature courses are strongly recommended. 
We will be using Java-based technology, web applications (website building software, for example,) pdf documents, and audio and video supplementary materials. Students must have access to a computer with a sound card and speakers to listen to audio, be able to navigate Blackboard, the ability to read pdf documents, send and receive email, play video, and access downloadable free helper applications. With access to computers more available in public libraries, cafes, and other public places, lack of access will not excuse the student from assignment responsibility. 
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Learning Outcomes:

Upon successful completion of this course, students will be able to: 
• Describe the roles and responsibilities of the teacher-librarian in integrating the school 
library media program into the instructional program of the school learning 
community 
• Develop administrative policies and short and long-range plans that emphasize 
collaborative planning and assessment of teaching and the diverse needs manifested in 
student learning. 
• Design policies and procedures for the effective selection of print and non-print 
materials and technology tools that provide equal access to information ideas, and 
resources for teaching and learning. 
• Integrate information literacy standards (AASL document-Standards for the 21st 
Century Learner) for students learning into documents and all activities of the school 
library media program. 
• Champion flexible access to services of the school library media program. 
• Describe ways to establish cooperative relationships with school personnel, families, 
community support resource personnel, and other interested persons who affect the 
lifelong learning of students. 
• Demonstrate knowledge of state instructional curricula, national standards in content 
areas, and local school curriculum documents. 
• Prepare and justify a school library media budget given curriculum and instructional 
needs of the learning community. 
• Design school library media center facilities to provide an optimum, stimulating 
learning environment and expedient work flow. 
• Identify ways to utilize technology in school library management and for information 
access and production. 
• Promote the principles of intellectual freedom and the protection of intellectual 
property. 
• Develop a school library media program public relations plan to market services to 
parents and the learning community. 
• Demonstrate knowledge of effective management principles in the administration of 
the school library media program, to include library access services, reference services, 
personnel, fiscal, collection management, and consortia arrangements. 
• Apply legal and ethical principles that govern information access, intellectual property 
rights, and the responsible use of technology tools and online resources. 
• Develop a student library assistant management and/or volunteer program and 
appropriate supervisory methods. 
• Demonstrate familiarity with school librarianship literature, organizations to promote 
professional growth, and resources for continued professional growth. 

Course Requirements: 
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Since we will be learning online, the learning units are designed to maximize opportunities in the community around the learner and to utilize online resources. Written assignments, in general, will follow the MLA format for style guidelines (see Pierce Library's help: http://pierce.eou.edu/core/ctrl?target=help/style Papers will be double-spaced with a 12 size font. As a teaching professional, your writing will reflect proper grammar and spelling. I was the sixth grade spelling champ of my elementary school so I hold it dear! The discussion boards will be more informal. 
Documents will be sent through Blackboard with the following protocol for naming documents: Your first initial and last name underscore course number underscore assignment name. 
Example: SPorter_ED570_Inbasket Activity 
Readings in this course are numerous and will be assigned from both textbooks, supplementary 
online resources, electronic reserves, and lectures. You are responsible for content from all venues. The specific content and major assignments are found in the Outline section of this syllabus. 
Grading Policies: 
Grades will be based on the level of your quality participation on the Blackboard discussion 
board (20%), and on major assignments (80%). Discussion questions will be posted in 
Blackboard on a weekly basis to highlight the issues of each learning unit. It is expected that 
students will complete the course requirements and scheduled assignments during the enrolled 
term. Because this course is project-based, there are no exams. The instructor asserts the right to 
quiz over the textbooks readings, if it seems necessary to assess content mastery. The syllabus might change as the class proceeds to accommodate new learning or administrative issues. 
All grades assume a "C" represents satisfactory work. Graduate credit requires a "C-" overall. 
The grading scale is as follows: 
100-90 A
89-80 B 
79-70 C

69-60 D 

59-0     F

Assignments are to be submitted on time by midnight Pacific Time (daylight-savings time is followed here.) Late assignments will be penalized 10% per 24-hour period. If the student encounters technical difficulty in submitting an assignment, the instructor will expect an email or an instant message outlining the difficulties. Mastery of the material is a major goal in this course. Assignments may be returned to the student for revision to more closely attain that mastery. 
Means of Assessment:

Assessment will be determined through written assignments and exercises (80%) and discussion board participation of weekly issues (20%). 
Brief Outline of Course: 
The course will be conducted in ten learning units with the following general content areas and assignments. Details will be extended through the Blackboard environment. 

Content Area 
Week 1-Roles and Functions 
of the School Library Media 
Center 
Week 2-School 
Library Instructional Program 
Week 3-Budgeting 
Week 4-Staffing 
Week 5-Facilities 
Week 6-Media Selection 
Week 7-Technology 
Week 8-Access Services 
Week 9-Library Relationships 
and Current Issues 
Week10-Evaluation and 
Assessment 



Textbook Readings 
Stephens-Foreword, Chapters 
1, 9, Appendix p. 219 
*Woolls-Chapters 1, 2, 6, 10 
Stephens- Chapters 5, 10 
Woolls- Chapter 9 
Stephens- Chapters 13, 14 
Woolls- Chapter 11 
Stephens- Chapter 6 
Woolls- Chapter 12 
Stephens- Chapter 7 
Stephens-12 , Appendix p. 
215 
Woolls- Chapter 3 
Stephens- Chapters 11, 16 
Woolls- Chapter 7 
Stephens-Chapters 2, 3, 4, 15 
Woolls- Chapter 8 
Stephens- Appendixes p. 205, 
207 
Woolls- Chapter 11 
Stephens- Chapter 8 
Woolls- Chapter 5 



Assignments 
3 promotion activities: to 
school/parents, to teachers, to 
students 
Information literacy skill 
lesson plan from AASL 
standards (template provided) 
2-3 page Budget exercise 
2-3 page Staffing Scenario 
exercise 
Mock-up of "Dream" School 
library media center with description/justifications 
2-3 page Collection Resources 
activity 
2-3 page Technology 
Applications/ILS activity 
Simple cataloging exercise, 
and developing access 
services documents (5-7 
forms) 
2 page activity about 
consortial arrangements 
4 page Professional Plan 
document/website (due at 
Week 10) 

*Woolls is an anthology. Specific articles from chapters noted will be specified in Blackboard course. 
Statement on Academic Misconduct: 
Eastern Oregon University places a high value upon the integrity of its student scholars. Any student found guilty of an act of academic misconduct (including, but not limited to, cheating, plagiarism, or theft of an examination or supplies) may be subject to having his or her grade reduced in the course in question, being placed on probation or suspended from the University, or being expelled from the University—or a combination of  these.  Please see Student Handbook at: 
http://www.eou.edu/saffairs/handbook/honest.html 
Statement on Americans with Disabilities: 
If you have a documented disability or suspect that you have a learning problem and need accommodations, please contact the Disability Services Program in Loso Hall 234. Telephone: 962-3081.
Syllabus prepared by S. Porter May 4, 2008, revised  Spring, 2010, Summer 2011

