AFFIRMATIVE ACTION HIRING REPORT

This report confirms that the selected candidate is most qualified for the position according to specific requirements listed in the job description. Narrative responses should be based on required and preferred criteria. Examples of narrative responses are located below. To complete racial/ethnic identities, use the following: Black; Non-Hispanic; Asian Pacific Islander; American Indian or Alaskan Native; Hispanic or White, Non-Hispanic. Attach additional names, etc, as necessary. If you have questions, call the Affirmative Action Office at 962-3892.

Narrative Examples:

Reason why selected: This candidate was selected because he/she had the most related experience writing articles on gift opportunities for institutional publications, developing and implementing marketing plans, and organizing seminars for prospective donors compared to the other candidates.

Reason why not selected: Although this candidate had extensive knowledge about tax aspects of charitable gift giving, he/she had less related experience developing and implementing marketing plans, and organizing seminars for prospective donors that the selected candidates.
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Hiring Supervisor Signature ________________________________________________  Date________________________________
All applications and search related documents must be forwarded to Human Resources Office and retained by the Affirmative Action Office for (3) years after the position was filled.

IMPACT STATEMENT (to be completed by Affirmative Action Office)

After review of the projected goals for diversity of this School/Department/Office it is determined that the hiring of this candidate 

will _____will not_____ have a favorable impact upon these goals.
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