EOU HAZARD COMMUNICATION PROGRAM
INTRODUCTION

Eastern Oregon University has developed a Hazard Communication Program to enhance our employees’ knowledge and awareness of the health and safety hazards associated with the handling of chemical products used on our campus.  This program was developed to assure the future safety and health of our employees and to comply with the Oregon Occupational Health and Safety Code, OAR Chapter 437, Division 155, HAZARD COMMUNICATION.  Please place this in the front of your index of Hazardous Chemicals.

As a University, we intend to provide information about chemical hazards and the control of hazards via our comprehensive Hazard Communication Program.  The University has designated Facilities and Planning to implement and administer the Hazard Communication Program.  The effective date for compliance to all aspects of the rule is May 25, 1986.  The program is divided into six categories.

I. INDEX OF HAZARDOUS CHEMICALS

II. MATERIAL SAFETY DATA SHEETS (MSDS)/ UPDATE PROCESS

III. EMPLOYEE TRAINING AND INFORMATION

IV. CONTAINER LABELING

V. HAZARDOUS NON-ROUTINE TASKS

VI. CONTRACTORS REQUIREMENTS

The following program outlines Eastern Oregon University’s compliance plan.  In all of the areas below, the responsibility has been assigned to the classified and faculty supervisors whose employees work with hazardous chemicals and substances.  In addition, the Science storeroom has full responsibility for their area in regard to this program.
I. INDEX OF HAZARDOUS CHEMICALS

Either the departments or Facilities and Planning will initially compile an index of all hazardous chemicals or substances in the work environment for each department, office, or program.  The index compiled by Facilities and Planning will be based upon information provided by the individual departments.  The departments shall be responsible to assure that all employees have access to the index.  Each department shall be responsible for keeping the index updated.

II. MATERIAL SAFETY DATA SHEETS (MSDS)

All departments and office supervisors shall maintain their own individual MSDS book which will include an index of what hazardous chemicals are used in their area.  Once the initial MSDS book has either been given to the department or completed by the department or office, the supervisor will continue to update and maintain the MSDS book as new hazardous chemicals are ordered by the department.  The ordering department will request the MSDS from the supplier when purchasing the items and send a copy to Facilities and Planning.  The office ordering the items is responsible for the MSDS.

Copies of MSDS’s for all hazardous chemicals to which employees of this University may be exposed will be made available in the office from which the hazardous chemical is dispensed, during their office hours and in Facilities and Planning during office hours.  Site specific areas (i.e., the areas where the custodians have their supplies) will receive copies of MSDS’s appropriate to their work place from the department responsible for the chemical(s). 
III. EMPLOYEE TRAINING AND INFORMATION

The information and training program will apply to employees of Eastern Oregon University.  The supervisor is responsible for the training of employees directly under his or her supervision in his/her work area.  There is a training video available from Human Resources which may be used for training.  The following information needs to be included in the training:

· An overview of the requirements contained in the Hazard Communication Rules, Division 155 (the “worker-right to know law”).

· Review of the chemicals present in their workplace operations.

· Location and availability of our written hazard program and the MSDS.

· Physical and health effects of the hazardous chemicals.

· Methods and observation techniques used to determine the presence or release of hazardous chemicals in the work area.

· How to lessen or prevent exposure to these chemicals through usage of control/work practices and personal protective equipment.

· Steps taken to lessen or prevent exposure to these chemicals.  

· Safety emergency procedures to follow if employees are exposed to these chemicals.

· How to read labels and review MSDS to obtain appropriate hazard information.

NOTE:  It is critically important that all employees understand the training.  If you have any additional questions, please contact your supervisor and/or Human Resources Director.

When new chemicals are introduced, your supervisor will review the above items as they are related to the new material in your work area.  The employee will sign off on a form entitled Notice of Issuance once initially trained and that form will be placed in the personnel file.

IV. CONTAINER LABELING
When the supervisor receives containers of hazardous materials, the containers should have a label providing the following information:

1. Identification of the hazardous chemical(s).

2. Hazards associated with the chemicals

3. Name and address of the chemical manufacturer or importer.

The responsibility of labeling has been assigned to supervisors and faculty members who work with hazardous chemicals and substances.  They are responsible for purchasing appropriate labels.

To further make certain that employees are aware of the chemical hazards of materials used in their work areas, the supervisor in each section will ensure that all secondary containers are labeled with either an extra copy of the original manufacturer’s label or with the labels which have a block for identity and blocks for the hazard warning.  The labels will be ordered by the supervisor.  The supervisor is responsible to notify the Facilities and Planning office of any changes or updates of hazardous materials in their work area.  For assistance with labeling, contact the Facilities and Planning office.

V. HAZARDOUS NON-ROUTINE TASKS
Periodically, employees are required to perform hazardous non-routine tasks.  Prior to starting work on such projects, each affected employee will be given information by their supervisor about hazardous chemicals to which they may be exposed during such activity.

This information will include:

· Specific chemical hazards.
· Protective/safety measures the employee must take.
· Measures taken to lessen the hazards, including ventilation, respirators, presence of another employee.
· Any emergency procedure already established.
Some examples of non-routine tasks include:

· Work in confined spaces.
· Asbestos work.
· PCB work.
VI. INFORMING CONTRACTORS

To ensure that outside contractors work safely, it is the responsibility of the Facilities and Planning Director to provide contractors (using pre-construction meeting required by Higher Education) the following information:

· Hazardous chemicals to which they may be exposed while on the job site.

· Precautions the employees may take to lessen the possibility of exposure by usage of appropriate protective measures.

· Assistance in determining particular hazards will be provided by the Facilities and Planning Director.

University policy requires all contractors to submit to the Facilities and Planning Director a chemical hazard list and Material Safety Data Sheets for those chemicals determined to be hazardous.  This list must be submitted five (5) working days prior to introduction to the campus.  This is to give the Facilities and Planning Director time to notify the supervisors who will provide MSDS and training to involved University employees.

EASTERN OREGON UNIVERSITY
HAZARD COMMUNICATION PROGRAM

EMPLOYEE

NOTICE OF TRAINING

Date: ______________________________

To the Eastern Oregon University Human Resources Office:

I hereby acknowledge receipt of training on the Eastern Oregon University Hazard Communication Program, and a copy of Eastern’s program.

I have read the material and understand that I am responsible to comply with Eastern Oregon University policies on Hazard Communication.

I also understand that ANY problem with the Hazardous Chemicals must be reported immediately to my supervisor and/or Facilities and Planning.

____________________________________________

Department

___________________________________________
________________________

Employee






Date

___________________________________________
________________________

Supervisor






Date

(person responsible for training)

NOTE:
  Employee is to sign this in the presence of the supervisor; the supervisor will                 then sign it and return this page only to the EOU Human Resources Office.
