
STUDENT INFORMATION 
SYSTEM (SIS)  



Broadcast messages



Personal messages 

Check mark means you have mail



Personal messages

Recipient is user login, usually the same as their email 
address



Personal Links

File,  Preferences,  My Links
You will get a warning that you must restart before you can see them

Both boxes have to be filled in - one with the URL the other with a descriptive name.



You can personalize your colors!

File, Preferences, Display Options



Be very careful when you change your colors that 
you don’t change them to the same as the 

background color!

User Value, HSB



My Banner

Click on Organize My Banner



Double-click on the form to the left and use the arrow button 
to add, or just type in the form name. The green arrows sort 

the list. 



Searching for a form name 
File, Object Search. It is case sensitive



F7 to run, Start to go to that form



Using GUIALTI

Press the little arrow down next to their name, choose Alternate ID search (GUIATLI) 



Use the % sign as a wildcard



Two different people. Now you can pare it down depending on birthday and ID 
number/SSN



You can use the % anywhere in their name, ssn or id. 
It doesn’t work in the birthdate column. 



This is a good slide because it shows two different Fred Test’s (see birthdate and id #) and 
two of the same Alfredo Testing. Notice how Alfredo has a N next to one of the names 
under the change column. This means there was a name change. The blank entry under 

change is the most current.



GOAMTCH

The purpose of GOAMTCH is to add new students. So, if you don’t have update permissions 
to SPAIDEN this message will pop up. Simply click ok and go to GUIALTI to search.



Tips and Tricks
You can use F5 from any form, just remember it’s a temporary form look-up, so when you exit out you will be 

back at your original form. F5 to turn off.

File in the top toolbar shows the last 10 forms you have visited.

Options in the top toolbar show additional forms you can look at from you current position.

Alt + Print Screen copies your active screen. Open WordPad and paste. Now you have a clean print screen to  
email, save or print. 

If you can only open one Banner session at a time: Open Internet Explorer, Click on Tools, Internet Options, 
Advanced. Scroll down to “Reuse windows for launching shortcuts” and take the check mark out. Apply, OK.

Online help. Open the form you have questions about and click Help-Online help
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