[bookmark: _GoBack]POSITION AUDIT REQUEST

Name of incumbent: _____________________________________ Date: _________________________

Current Classification: __________________________________________________________________
(Please attach a copy of the most current position description)


Reason for request: ______employee request (attach letter from employee)
	                   
                                     ______ supervisor request



If this position audit identifies duties that are not within the class specification, then the position must be reclassified or duties must be removed.  Approval or denial of a reclass based on this position audit is at the Vice Presidential level.



______________________________________________________   ______________________________
Dean/Director/Unit Head					       Date



_____________________________________________________  _______________________________
President/Provost/Vice President				     Date


Comments:___________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________


                           
