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LEADERSHIP GUIDES / SUPERVISORY GUIDES

* 101 SAMPLE WRITE-UPS FOR DOCUMENTING EMPLOYEE
PERFORMANCE PROBLEMS
BY PAUL FALCONE
PUBLISHER-AMERICAN MANAGEMENT ASSOCIATION

* ANALYZING PERFORMANCE PROBLEMS - SECOND EDITION
BY ROBERT F. MAGER AND PETER PIPE
PUBLISHER-LAKE PUBLISHING CO.

* BRINGING OUT THE BEST IN PEOPLE
BY AUBREY C. DANIELS
PUBLISHER-MCGRAW/HILL

* EMLPOYEE DISCHARGE AND DOCUMENTATION IN OREGON
UNKNOWN AUTHOR
PRESENTED BY LORMAN EDUCATION SERVICES

* HOW TO BE A BETTER TRAINER-WORKBOOK
BY HELEN SUTTON, PUBLISHER-CAREERTRACK

* INTERVIEW GUIDE FOR SUPERVISORS - THIRD EDITION
AUTHOR UNKNOWN, PUBLISHER CUPA

* JURAN ON LEADERSHIP FOR QUALITY 
BY J.M. JURAN, PUBLISHER-THE FREE PRESS

* NEW EMPLOYEE ORIENTATION
BY CHARLES M. CADWELL
PUBLISHER-CRISP PUBLICATIONS, INC.

LEADERSHIP GUIDES / SUPERVISORY GUIDES

* STRATEGIC PLANNING
EDITED BY KATHLEEN M. ALVINO, M.B.A.
PUBLISHER-COLLOEGE AND UNIVERSITY 
PERSONNEL ASSOCIATION

* SUCCESSFUL TERMINATION
BY WILLIAM J. MORAN
PUBLISHER-DRAKE BEAM MORIN, INC.

* TEAM BULIDING 
BY ROBERT B. MADDUX
PUBLISHER-CRISP PUBLICATIONS, INC.

* THE BUSINESS OF LISTENING (2 COPIES)
BY DIAN BONE
PUBLISHER-CRISP PUBLICATIONS, INC.
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LEADERSHIP GUIDES / SUPERVISORY GUIDES

* THE FIFTY MINUTE SUPERVISOR
BY ELWOOD N. CHAPMAN
PUBLISHER-CRISP PUBLICATIONS

* YOU CAN GET THERE FROM HERE:DOWN SIZING 
IN HIGHER EDUCATION BY BARBARA BUTTERFIELD
PUBLISHER-CUPA

CAREER BUILDING GUIDES 

* ACROBAT FOR MACINTOSH AND WINDOWS
BY TED ALSPACH, PUBLISHER-PEACHPIT PRESS

* ATTITUDE
BY ELWWOD N. CHAPMAN
PUBLISHER-CRISP PUBLICATIONS, INC. 

* BUILDING A CAREER DEVELOPMENT PROGRAM
BY RICHARD L. KNOWDELL
PUBLISHER-DAVIES/BLACK PUBLISHING

* DATABASE DESIGN FOR MERE MORTALS
BY MICHAEL J. HERNANDEZ, PUBLISHER-ADDISON-WESLEY

* DOING BUSINESS IN OREGON
NO AUTHOR
PRESENTED BY BUSINESS DEVELOPMENT
DIVISION OF OREGON

* IMPROVING PERFORMANCE SECOND EDITION
BY GEARY A. RUMMLER AND ALAN P. BRACHE
PUBLISHER-JOSSEY-BASS

* INFORMATION INTERVIEW DIRECTORY
PRESENTED BY DEPARTMENT OF
ADMISTRATIVE SERVICES, OREGON

*LIFESCRIPTS
BY STEPHEN M. POLLAN AND MIKE LEVINE
PUBLISHER-MACMILLAN

* MICROSOFT OFFICE 6-IN-1 FOR WINDOWS 95
PUBLISHER FRANKLIN COVEY CO.

* PERSONAL TIME MANAGEMENT 
BY MARION E. HAYNES
PUBLISHER-CRISP PUBLICATIONS, INC.
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CAREER BUILDING GUIDES, CONT.

* POWERFUL PRESENTATION SKILLS (WORKBOOK)
BY DEBRA SMITH, PUBLISHER-CAREERTRACK 

* RESUMES THAT KNOCK 'EM DEAD 
BY MARTIN YATE, PUBLISHER-ADAMS PUBLISHING

* SURVIVING A LAY-OFF, DOWNSIZING, R.I.F.
RE-ENGINEERING, PLANT CLOSING
PUBLISHER-DAHLSTROM AND COMPANY

* SWEATY PALMS - THE NEGLECTED ART OF BEING INTERVIEWED
BY H. ANTHONY MEDLEY, PUBLISHER-TEN SPEED PRESS

* TELEPHONE COURTESY AND CUSTOMER SERVICE
BY LLOYD C. FINCH
PUBLISHER-CRISP PUBLICATIONS, INC

* THE ACADEMIC JOB SEARCH HANDBOOK-SECOND EDITION
BY MARY MORRIS HEIBERGER AND JULIA MILLER VICK
PUBLISHER-UNIVERSITY OF PENNSYLVANNIA PRESS

* THE INTERNET FOR DUMMIES
 BY JOHN R. LEVINE AND CAROL BAROUDI

PUBLISHER-IDG BOOKS, CA
 

* THE PERFECT COVER LETTER  (SECOND EDITION)
BY RICHARD H. BEATTY

 PUBLISHER-JOHN WILEY AND SONS, INC.

* USING ACCESS 97, SECOND EDITION
BY ROGER JENNINGS, PUBLISHER-QUE CORPORATION

* USING MICROSOFT OFFICE 
SKILL PATH SEMINAR

* WEB PUBLISHING WITH NETSCAPE FOR BUSY PEOPLE
BY CHRISTIAN CRUMLISH AND MALCOLM HUMES
PUBLISHER-MCGRAW HILL

* WORK HABITS FOR TODAY, TOMORROW AND BEYOND
BY TIMOTHY GALPIN, PH.D., PUBLISHER UNKNOWN

* WORDS FOR THE WISE-GUIDE TO ACADEMIC TERMS
BY MARK BEACH, PH. D.
PUBLISHER UNKNOWN
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DEALING WITH SEXUAL HARASSMENT, ETC. IN A WORK ENVIRONMENT

* COMBATTING SEXUAL HARASSMENT IN HIGHER EDUCATION
EDITORS BERNICE LOTT AND MARY ELLEN REILLY
PUBLISHER-NEA PROFESSIONAL LIBRARY PUBLICATIONS

* DOCUMENTING DISCIPLINE-COPY
BY MIKE DEBLIEUX
PUBLISHER-AMERICAN MEDIA PUBLISHING

* SEXUAL ASSAULT ON CAMPUS 
BY CAROL BOHMER AND ANDREA PARROT
PUBLISHER-LEXINGTON BOOKS

TRAINING GUIDES

* LABOR RELATIONS, TRAINING AND PROFESSIONAL DEVELOPMENT
UNKNOWN AUTHOR AND PUBLISHER

* MAKING HUMOR WORK 
BY TERRY PAULSON, PH. D.
PUBLISHER-CRISP PUBLICATIONS, INC.

* TRAINING IN ORGANIZATIONS 3RD EDITION
BY IRWIN L. GOLDSTEIN, PUBLISHER-BROOKS/COLE

MANAGEMENT GUIDES

* 96 GREAT INTERVIEW QUESTIONS TO ASK BEFORE YOU HIRE
BY PAUL FALCONE 
PUBLISHER-AMERICAN MANAGEMENT PUBLICATIONS

* 360 DEGREE FEEDBACK
BY MARK R. EDWARDS AND ANN J. EWEN
PUBLISHER-AMERICAN MANAGEMENT ASSOCIATION

*A PRACTICAL GUIDE TO THE EMPLOYMENT FUNCTION
MULTIPLE AUTHORS, PUBLISHER-CUPA

* AFFIRMATIVE ACTION IN HIGHER EDUCATION
BY LOIS VANDERWAERDT, PUBLISHER HIGHER EDUCATION
EXECUTIVE PUBLICATIONS, INC.

* AFFIRMATIVE ACTION'S TESTAMENT OF HOPE
EDITED BY MILDRED GARCIA
PUBLISHER-STATE UNIVERSITY OF NEW YORK PRESS
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MANAGEMENT GUIDES

* GOOD INTENTIONS ASIDE
BY LAURA L. NASH

 PUBLISHER-HARVARD BUSINESS SCHOOL PRESS

* FACULTY DIVERSITY
BY JOANN MOODY
PUBLISHER-ROUTLEDGEFALMER

* JURAN ON PLANNING FOR QUALITY
BY J.M. JURAN, PUBLISHER-THE FREE PRESS

* POWER-PACKED PR IDEAS THAT WORK
PRESENTED BY COMMUNICTAION BRIEFINGS

* THE ART OF COMMUNICATING
BY BERT DECKER,  PUBLISHER-CRISP PUBLICATIONS, INC.

* THE DEMING MANAGEMENT METHOD
BY MARY WALTON
PUBLISHER-THE PUTNUM PUBLISHING GROUP

* THE SEARCH COMMITTEE HANDBOOK
BY THEODORE J. MARCHESE
PUBLISHER-AMERICAN ASSOCIATION
FOR HIGHER EDUCATION

* THE 7 HABITS OF HIGHLY-EFFECTIVE PEOPLE (WORKBOOK)
PUBLISHER-FRANKLIN COVEY CO.

* TRAINING MANAGERS TO TRAIN 
BY BROTHER HERMAN E. ZACCARELLI, C.S.C. 
PUBLISHER,CRISP PUBLICATIONS

* HIGHER EDUCATION PERSONNEL FORMS
EDITORS JAMES M. ELLIOT AND RAY T. FURTUNATO
PUBLISHER-COLLEGE AND UNIVERSITY Personnel Assoc.

ORGANIZATIONAL GUIDES
* FRANKLIN DAY PLANNER SYSTEM

PRESENTED BY FRANKLIN INTERNATIONAL INSTITUTE, INC.

* THE ADVANCED DAY PLANNER USER'S GUIDE
PRESENTED BY FRANKLIN INTERNATIONAL INSTITUTE, INC.

* TIME MANAGEMENT 
PRESENTED BY FRANKLIN INTERNATIONAL INSTITUTE, INC.
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MISC. BOOKS

* THE UNFINISHED BUSINESS OF LIVING
BY ELWOOD N. CHAPMAN
PUBLISHER-CRISP PUBLICATIONS, INC.

* INTEGRATING LEAVE LAWS AND COLLECTIVE
BARGAINING AGREEMENTS
BY PAULA A. BARTON AND EVE L. LOGSDON 
PUBLISHER UNKNOWN

THE UNITED STATE EQUAL OPPORTUNITY COMMISSION
TECHNICAL ASSISTANCE PROGRAM-2001

* AGE DISCRIMINATION

* DISIBILITY DISCRIMINATION

* EMPLOYER EEO RESPONSIBILITIES

* NATIONAL ORIGIN DISCRIMINATION

* RACE AND COLOR DISCRIMINATION

* RELIGIOUS DISCRIMINATION

*SEX DISCRIMINATION ISSUES

CASSETTE TAPES

* LIGHTEN UP! THE AMAZING POWER OF GRACE UNDER PRESSURE
BY C.W. METCALF, PUBLISHER-NIGHTINGALE CONANT, ILLINOIS

* MOTIVATING PEOPLE IN TODAY'S WORKPLACE
BY  MICJEY KINDER, PUBLISHER-CAREERTRACK PUBLICATIONS, COLORADO
ISBN   1-55977-289-1

*POWER NETWORKING-55 SECRETS FOR PERSONAL AND PROFESSIONAL SUCCESS
BY DONNA FISHER, PUBLISHER-CAREERTRACK PUBLICATIONS, COLORADO
ISBN   1-55977-358-8

* SUCCESS ESSENTIALS
UNKNOWN AUTHOR, PUBLISHER-SOURCECOM, KANSAS
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VHS TAPES

* DEALING WITH SEXUAL HARASSMENT IN THE WORKPLACE
UNKNOWN AUTHOR, PUBLISHER-THE RICHARD DIERCKS COMPANY, MN
  

* EVALUATING POSITIONS UNDER PECBA CRITERIA
UNKNOWN AUTHOR, PUBLISHER-OUS/DOJ TRAINING SESSION

* HOW TO BE A BETTER TRAINER, VOLUME ONE
BY HELEN SUTTON, PUBLISHER-CAREERTRACK PUBLICATIONS, COLORADO
ISBN   1-55977-196-8

* HOW TO BE A BETTER TRAINER, VOLUME THREE
BY HELLEN SUTTON, PUBLISHER-CAREERTRACK PUBLICATIONS, COLORADO
ISBN   1-55977-198-4

* SUPERVISING FOR QUALITY
UNKNOWN AUTHOR, PUBLISHER-KANTOLA PRODUCTIONS

* THE CUSTOMER SERVICE CONNECTION
UNKNOWN AUTHOR, PUBLISHER-KANTOLA PRODUCTIONS

* THE TEAM APPROACH
UNKNOWN AUTHOR, PUBLISHER-KANTOLA PRODUCTIONS

* WHAT'S SO FUNNY ABOUT WORK?
BY HELLEN SUTTON, PUBLISHER-CAREERTRACK PUBLICATIONS
ISBN   1-55977-354-5
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