Eastern Oregon Head Start 
Property Receipt

Center:_________________________________

Date:___________________________

I am familiar with Eastern Oregon Head Start’s rules on the use of Head Start property at off-Head Start sites, and I agree to accept responsibility for the property listed below, and to safeguard this property until returned, on or before _______________________.

The property will be located at: ____________________________________________.

For use at a Head Start site, at home, and/or while traveling on Head Start business. 

I understand that Head Start property is intended for program use only and is not for personal use by staff or their families at any time.

If I am found negligent in my responsibility to safeguard the listed property, and because of this negligence this property is lost or damaged, I authorize the value of the lost or damaged property, as indicated below, to be withheld from any salary payment to me.

Property Description

Identification No.

Value

Condition

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

____________________________________________

Borrowers’ Name

____________________________________________

Borrowers’ Signature

_____________________________________________

Director’s Signature

