Instructions for Release of Sharing Nutritional Information and Request for WIC Participant Summary Report:
Release for Sharing Nutritional Information:
1. For each child in your class who is enrolled in the WIC program, have the parent complete this form and sign it.

2. Include the child’s WIC number on the form.

3. Keep a copy in the child file and send a copy to the HS Nutrition Manager.

4. DO NOT send a copy to WIC.
Head Start Request for WIC Participant Summary Report:
1. This form can be completed on the computer.  All teachers have been sent an electronic copy.

2. This one form will replace faxing all of the “Release” forms to WIC.

3. Complete the top line of the form including: date, your name, your center phone number and fax number and your e-mail address.

4. Using the information the parent provided on the “Release” form, fill in the WIC ID#, Date-of-Birth, Child’s name and check that you have a Release of Information on file.  (Do not request information from WIC if you do not have this release on file.)

5. When you receive the participant summary report form from WIC, keep a copy in the child file and send a copy to the HS Nutrition Manager.
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