	
	EASTERN OREGON HEAD START

Eastern Oregon University ( One University Boulevard ( La Grande, OR 97850 ( 541-962-3506



Individual Staff Training Record                                                       
Staff Name: __________________________________________
  Program Year: _______________

Current Degree Held: __________________________________ 
	NOTE:  Every program staff member is expected to keep track of his/her own training throughout the year.  If relevant training or classes are taken during the summer, these may be added to the record.  Please make sure that the documented hours are class hours, not time spent in planning or other business.  Staff Training Records are turned in to the Staff Development Supervisor or Health and Nutrition Manager at the time of the Performance Evaluation.  A copy of the Training Record is filed in the employee’s Personnel File along with the employee’s Annual Performance Evaluation.

	Date
	Training/Workshop
	Trainer
	Hrs/Credit
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