School of Arts and Sciences 
Eastern Oregon University 
Writing 320: Professional Writing WEB
 3 credits 
General Education: Language and Logic/Communication
University Writing Requirement


Instructor: Nancy Knowles, Loso Hall 146, 541-962-3795, fax 541-962-3596, nknowles@eou.edu
Mailing address: Department of English/Writing, Eastern Oregon University, One University Boulevard, La Grande, OR 97850 
Office Hours: TBA 

<!--[if !supportEmptyParas]--> <!--[endif]-->

Catalog Description: Emphasis on professional writing including documents such as reports, proposals, instructions, correspondence, and web pages. Includes a community service learning project. 
Prerequisites: WR 121 or equivalent, and upper-division standing or consent of instructor. 

<!--[if !supportEmptyParas]--> <!--[endif]-->

General Education Course Information
Professional Writing requires students to analyze and produce various professional documents. In the process of such work, students apply theories about accuracy, clarity, completeness, concreteness, organization, and visual effectiveness to the writing of others and to their own work, growing both as creative writers and as critical thinkers. Moreover, this course guides students in the purposes of various forms particular to the professional world. Such knowledge is incredibly valuable as students make the transition from academia to their careers because it instills a sense of confidence regarding professional communication. In essence, this course provides the communication tools for students to take action as "engaged, knowledgeable citizens.? This civic engagement is enacted during the course through the opportunity for service-learning projects where students become writing volunteers with real-world organizations. 

<!--[if !supportEmptyParas]--> <!--[endif]-->

Learning Outcomes: (Upon successful completion of this course, students should be able to...): 

1. Read professional writing critically ("analytic reading"), 
2. Generate, revise, and format effective, error-free professional documents for particular subjects, occasions, audiences, and purposes ("academic writing"), and 
3. Employ computer technology to compose visually pleasing print and electronic texts that include images ("symbolic technological systems"). 
Means of Assessment: (link with learning outcomes) 
· Participation in electronic discussions (outcome 1; 10%) 
· Assignments (Cover Letter & Resume, Proposal, and Web Design), and Term Project written for an audience besides the instructor (outcomes 1, 2, & 3; 80%) 
· Written assessment of own work and the writing of classmates (outcome 1; 10%) 
Outcomes for upper-division UWR writing-intensive courses: 

· Students will produce at least 5,000 words (including drafts, in-class writing, informal papers, and polished papers); 2,000 words of this total should be in polished papers which students have revised after receiving feedback and criticism.  
· Students will practice the forms of writing and reflect upon the nature of the writing used by graduates and professionals in the discipline the course represents.  
· Students will write at least one paper integrating information from more than one source, employing the appropriate documentation style for the discipline represented by the course.  
· Students will draft, revise, and edit their formal written work.  
· Students will seek assistance from a Writing Tutor in the Writing Lab when needed and when referred by the instructor. 
Students must complete all UWR writing-intensive courses with a C- or better.
Required Materials: 
· Gurak, Laura J. and John M. Lannon. A Concise Guide to Technical Communication. 2nd ed. New York: Longman, 2004. Available through the EOU Bookstore <http://bookstore.eou.edu>. 
Grading information, rules, and guidelines common to all my syllabi 
  
Schedule: 
  

	Week 1 
	Introduction  
Decide on Project

	Week 2 
	Assignment 1: Cover Letter and Resume 
Arrange Project Informational Interview

	Week 3 
	Assignment 2: Proposal Letter or Memo  

	Weeks 4 - 5
	Assignment 3: Project Proposal Report

	Weeks 6 - 7 
	Assignment 4: Web Design

	Week 8
	Assignment 5: Project Progress Report

	Weeks 9 - 10
	Assignment 6: Project


<!--[if !supportEmptyParas]--> <!--[endif]-->
Special Instructions:
<!--[if !supportLists]-->         <!--[endif]-->After registering, begin this course by e-mailing the instructor
<!--[if !supportLists]-->         <!--[endif]-->Complete the course by submitting the term paper.
<!--[if !supportLists]-->         <!--[endif]-->Course schedule and assignments may be altered during the course of the term as needed.
<!--[if !supportLists]-->         <!--[endif]-->Statement on Academic Misconduct: Eastern Oregon University places a high value upon the integrity of its student scholars. Any student found guilty of an act of academic misconduct (including, but not limited to, cheating, plagiarism, or theft of an examination or supplies) may be subject to having his or her grade reduced in the course in question, being placed on program or suspended from the university, or being expelled from the university--or a combination of these
<!--[if !supportLists]-->         <!--[endif]-->Special Needs: If you have a documented disability or suspect that you have a learning problem and need accommodations, please contact the Disability Services Program in Loso Hall 234. Telephone: 962-3081.
Computer Technology Required: word processing, email, Internet browser, Adobe Acrobat Reader.
