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Request for New Minor or Concentration

Please Note:  The EPCC will consider new and existing course changes at any of its regularly scheduled meetings.  Documentation must be submitted at least one calendar week prior to EPCC discussion.

Form Instructions:

Please complete this form and forward as an electronic attachment to the appropriate persons for their Approval/Denial in the order indicated below.  Please note that form fields will expand to accommodate your needs.  To submit please follow the instructions under PROCEDURE.

	Submitted by the College of:  Business
	Date: 5/10/06

	To be offered in the program of:

Business Administration
	Minor/Concentration Title:

Tourism

	Expected Implementation Date:

Spring 2007
	


Institutional Requirements:

Minors:  Minimum 30 credits, including 15 upper division.

Concentrations:  Minimum 21 credits, including 15 upper division.  Concentrations are restricted to students of a specific major.

	
Procedure



A. The EPCC will consider new minor or concentration proposals at any of its regularly scheduled meetings; however, proposals must be received by the Committee at least one week prior to the meeting at which they will be considered.

B. New minor or concentration proposals will be developed according to the following format.  

	Proposal


A. Minor/concentration description and objectives:

1. Describe the curriculum, including clinical, internship or other important components. 

2. Discuss the overall objectives of the minor or concentration.

B. Program’s Justifications:  

1. Indicate the projected enrollment in the minor or concentration for each of the next three years and the projected number of student graduated at the end of the three-year period.   Also indicate the probable source of students. Justify any depletion from other disciplines.

2. Justify the minor or concentration in terms of its uniqueness and distinctiveness.

C. Program’s Integrity

1. Provide a list of faculty members associated with the minor or concentration and include pertinent information as to their qualifications.  If the new minor or concentration requires additional faculty, indicate the number and general qualifications of such new faculty.   

2. Describe the physical facilities available to support the proposed new minor or concentration, including the adequacy of classroom, laboratories, teaching and research equipment and offices.

3. Describe the library support that is available to meet the needs of the new minor or concentration, indicating what new acquisitions will be required for library development.



D.  Program’s Cost

1. 
Project the estimated expenditures for the proposed minor or concentration, including faculty, administration, library, research and teaching supplies and equipment, internship

and clinical opportunities, secretarial and technical assistance, and other related costs.

2.  
Identify the sources of revenue, including amounts which are available, or are expected to   be available, to support the minor or concentration.  Describe any special grants, which maybe sought to support this proposal.

        E.
       Appropriateness of program for Eastern Oregon University 

1. Discuss the appropriateness of the minor or concentration in relation to the role and scope of the institution, e.g., how the proposed minor or concentration relates to the overall educational efforts of the institution. 

2. Describe the relationship between this proposed minor or concentration and other programs in the   institution, e.g., possible linking of business courses for a minor concentration. 

	F.   Approval/Denial of New Minor or Concentration


	1.
	__ Approved

__ Denied 
	Chair,

Program Committee 
	Date:

	2.
	__ Approved

__ Denied
	Division Chair 
	Date:

	3.
	__ Approved

__ Denied
	DAC (A & S)
	Date:

	4.
	__ Approved

__ Denied
	College Dean

	Date:

	5.
	__ Received


	EPCC Support Staff
	Date:

	6.
	__ Approved

__ Denied
	Chair, EPCC
	Date:

	7.
	__ Approved

__ Denied
	Chair, University Assembly
	Date:

	8.
	__ Received
	Provost 
	Date:

	9.
	__ Received
	Registrar
	Date:

	Reason for Denial:

	

	Comments:


