Eastern Oregon University

College of Arts and Sciences

Course Syllabus

Number of Course:    

Span 212
Name of Course:


Spanish for Business
Credit Hours:  


4
Instructor: 


Teresita Gutierrez  

Office hours  Mo – Th  11:00-12:00
Time and place of the course:    
TBA
Catalog description:
In this course students will be familiarized with the terminology and structures of business Spanish. They will learn to communicate effectively (oral and in writing) in a variety of contexts related to the world of business and finance. 
Required Texts:  


P. Rush, P. Houston. Spanish for Business (text- and workbook; audio-CD)




501 Spanish Verbs





A good dictionary

Learning Outcomes:

Proficiency in oral and written communication in a variety of contexts related to 




the world of business and finance.

Course Requirements: 
Regular attendance and participation;  five written exams; in-class presentations;  workbook; portfolio.
Grading Policies & Assessment:
A+  98-100 %


C+  78-79 %





A     93-97   %


C    73-77  %





A-    90-92   %


C-   70-72  %





B+    88-89   %


D+  68-69  %





B       83-87   %


D    60-67  %





B-     80-82    %


F    0-59 %

15 %



Attendance and Participation (prerequisite: reading diary).

25 %
Five written exams (5 % each)

25 %
In-class presentations

25 %
Workbook 

10 %
Portfolio

Brief Outline of Course: 

In this course students will acquire basic structures and terminology of business Spanish through the study of textbook material, websites, photographs, and other audiovisual materials. In-class time will be dedicated to communicative activities (group- and partner exercises) in the target language. Students will work at oral skills at the intermediate-mid level or higher.
Attendance: 

This is a participatory class; your attendance and active participation in class activities is essential. Students are allowed two absences without losing points. After two absences, give points per absence will be deducted. Please keep in mind that you cannot pass the class with more than eight absences.

Exams and assignments:

There will be a total of ten weekly assignments from the workbook, due every Thursday. The bi-weekly exams will take place every other Thursday. Assignments are expected within the first minutes of class on the day they are due in order to receive credit. Please be sure to staple loose pages and write your name, last name, and class number on all assignments.

Portfolio:

The portfolio will contain a minimum of give perfectly written documents and will be due on the last week of class. You have a choice of the type of document you include: business letters, e-mails, creative ads for a product or service, etc. One of the documents in your portfolio will be a copy of your electronic résumé.

Statement on Academic Misconduct:

Eastern Oregon University places a high value upon the integrity of its student scholars. Any student found guilty of an act of academic misconduct (including, but not limited to, cheating, plagiarism, or theft of an examination or supplies) may be subject to having his or her grade reduced in the course in question, being placed on probation or suspended from the University, or being expelled from the University—or a combination of these.   Please see Student Handbook at: http://www.eou.edu/saffairs/handbook/honest.html
Statement on Americans with Disabilities:

If you have a documented disability or suspect that you have a learning problem and need accommodations, please contact the Disability Services Program in Loso Hall 234. Telephone: 962-3081.

Syllabus Prepared By: 
Teresita Gutierrez
Date:  
05/05/2007











