UWR Upper-Division Cover Sheet to accompany syllabi for EPCC approval

Course: FSA 313, Fire Personal Management 

Cover sheet completed by: Kevin Walker 

Term UWR outcomes will be implemented in this course: Spring 2007 

Instructions: Please complete the right-hand column of the table by indicating what activities and assignments students will complete to demonstrate the outcomes and also how your course addresses the UWR requirements. 

Syllabi should include UWR lower- or upper-division outcomes and minimum C- grade requirement.

Please submit this form and syllabus to Nancy Knowles in LH 146 or nknowles@eou.edu. 

	Outcome/Requirement
	Means of Assessment

	Students will produce at least 5,000 words (including drafts, in-class writing, informal papers, and polished papers); 2,000 words of this total should be in polished papers which students have revised after receiving feedback and criticism. 
	Students will submit 10 brief essays (approximately 100 words), an initial 2000 word draft of a letter to a city manager including references and appendices during the fifth week of the term, a corrected copy during the seventh week of the term, and a final polished letter to be submitted by the final week of class. Students will also be required to participate in discussion board issues posed periodically. It is expected that students will write/revise 6,000+ words during this term.

	Students will practice the forms of writing and reflect upon the nature of the writing used by graduates and professionals in the discipline the course represents. 
	Fire service professionals adopt APA standards for their writing style and will adhere to those standards during their time in this course.  Most of the supplemental reading material required in this course is written by licensed attorneys according to APA standards and is peer reviewed.

	Students will write at least one paper integrating information from more than one source, employing the appropriate documentation style for the discipline represented by the course. 
	Students will compose a letter to a city manager defending their department's budget from serious cuts by explaining, with appropriate references, why this is not a sound business decision. The references
will include citations to insurance, legal, and fire service experts supporting their position.

	Students will draft, revise, and edit their formal written work.
	This exercise will require a draft letter with the instructor's comments and corrections, a follow-up version with corrections, and a final polished version suitable for submission to city government.

	Students will seek assistance from a Writing Tutor in the Writing Lab when needed and when referred by the instructor.
	Students will be informed of the writing lab's availability and encouraged to take advantage of their services. Students submitting written work below that of "A" quality will be referred to the writing lab and will be required to show evidence of contact with the writing lab.

	Students must complete all UWR writing-intensive courses with a C- or better.
	The outcomes and C- requirement are in the syllabus.

	UWR writing-intensive courses must allocate at least 30% of the overall grade to formal writing assignments, with at least 25% of the overall grade based on evaluation of individually written papers that have been revised after feedback.
	The draft letter is worth 10% of the overall score in the course and the final version is worth 40% of the overall score for a total of 50% thus exceeding the UWR requirements.
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