A. Office Management Certificate Program description and objectives.

1. The curriculum includes 45 credit hours of skills courses and work experience 

necessary for employment in the modern business office. Program provides skill courses in business data processing, software applications, basic accounting, business communications, and business law. In addition, students will be required to complete a practicum (internship) in a business office.
2. To make classes available for students to upgrade their skills and understanding of business in order to function in the modern business enterprise.
B. Program’s Justification

We would expect anywhere from twenty to sixty new students to take advantage of this program. The probable source of new students would come from the growing number of unemployed workers and others beginning to search for jobs in the State of Oregon.

There are no similar programs in the La Grande area.

C. All courses are currently being offered by EOU. The current level of faculty, physical resources, and library resources will be sufficient for the program.

D. There are no additional costs to add this program.

E. EOU needs to be responsive to our community and region during this time of economic hardship. With unemployment growing, the more we can help people upgrade their skills and understanding of business, the more employable they will be in the future.
