Office Management Certificate

BA 101 Introduction to Business

3 credits

BA 131 Business Data Processing and
3 credits

BA 114 Software Applications

3 credits

BA 225 Report Writing


4 credits

BA 254 Business Law



4 credits


BA 211 Financial Accounting

4 credits

BA 213 Managerial Accounting 

4 credits

BA 220 Gender/Work & Society

5 credits

ECON 201 Micro Economics


5 credits

WR 115 or 121 



4 credits

MATH 100 or above



4 credits

BA 209 Practicum



7 credits





           45 credits
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