
Process for Completing a 3-5 Week Work Sample 
 

*the final Work Sample includes the following documents:  1. Work Sample Cover Page, 2. approved 
Proposal, 3. Work Sample (beginning with unit planning and ending with unit reflections) 
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Discuss subjects and ideas with the 

Cooperating Teacher to determine 

what topic to use for the work 

sample.  A full work sample is a 3 

to 5 week long teaching unit. 

Develop the Work Sample Proposal.  

Talk with the Cooperating Teacher to 

complete information about the school 

and classroom context and the section 

on meeting learner needs. 

Send the proposal electronically as 

an attachment to the University 

Supervisor. 

The University Supervisor reviews 

the proposal, completes the Work 

Sample Proposal Approval Form, 

and sends it back with any 

necessary feedback.  

approved 

Revise the Proposal based on the 

Supervisor’s feedback and resubmit to 

the University Supervisor. 

Once the Proposal has been accepted, 

the University Supervisor sends a copy 

of the Work Sample Proposal 

Acceptance Form to the student and to 

the EOU Placement Coordinator. 

After the Proposal has been approved, 

refer to the Work Sample Guide to 

continue with the planning and 

teaching of the *final Work Sample.   

When the *final Work Sample has 

been completed, submit it to the 

University Supervisor.   

The University Supervisor completes the 

Work Sample Score Guide and provides 

written feedback for each score on the 

Work Sample Score Guide.  Score Guide 

is sent to the student. 

The Score Guide indicates that one or 

more scores do not meet minimum 

score of “Acceptable” on the six 
scoring rubrics for the Work Sample. 

The Score Guide indicates that all 

scores meet or exceed an “Acceptable” 

score on all six scoring rubrics for the 

Work Sample. 

Revise the Work Sample and resubmit 

to the University Supervisor until all 

sections of the Score Guide have been 

marked “Acceptable” or higher.   

The University Supervisor submits the 

final Score Guide to the EOU 

Placement Coordinator.  

The student submits the *final Work 

Sample to the Placement Coordinator. 


