Hoke Advisory Board
Student Organization Office Space Allocation Application

Hoke Union Building, Eastern Oregon University

Office space for recognized student organizations is being provided so that the officers and members of an organization will have a place to transact business. Office and storage space allocation is conditional upon proper usage and care of the assigned office and/or storage space. Incomplete applications will not be considered. Write on the front side of the application only.

Winter Term 11th Week – Applications Due Friday by 5pm

Spring Term 3rd Week – Organizations Notified of an Initial Allocation 

Decision



Spring Term 5th Week – Appeals Due



Spring Term 8th Week – Organizations Notified of Final Allocation Decision

Please return your application to the Center For Student Involvement: HUB 321

Date: _____________

Organization Name: _________________________________________________________________________
Organization E-mail Address (If Applicable): ___________________ Website:_______________________

Officer Contact Person: ______________________________________________________________________

Phone: ________________________________ Email:________________________________________________

Advisor Contact Person:______________________________________________________________________
Phone: ________________________________ Email:________________________________________________

List present office space, if any: ____________________________________ Phone:___________________

Do you have office space from another source (i.e. academic department)?   Y    or    N
If yes, why would you want to move from this space? __________________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________________________________________

Please answer the following questions as thoroughly as possible. 
How many active members do you have on campus?   Total: ________


Breakdown: Students - __________, Community Members - _____________

If granted space, would your officers be required to keep office hours? ____ Yes  ____ No


Number of Officers: _____        Number of Hours Worked Per Week: ______

Anticipated hourly usage of the office:


____1-15 hours/wk     ____6-10 hours/wk     ____11-15 hours/wk


____16-20 hours/wk   ____21-25 hours/wk   ____more than 25 hours/wk

Describe your organization’s objective and purpose.

Describe your organization’s plan for the coming academic year.

Who will use the office space? (Example: officers only or members and officers)


____Officers
____Community
____Members

How will the office be used? (Please check all that apply)


____Storage

____Computer Use     ____Meetings     
    ____Project Work


____Information Dessemination

____Gathering Space     ____ Library



____Tutoring

____File Space

____Server

    ____Ticket Sales


____Production of a product

____Other, Please specify:__________________

If your organization does not already have office space, are there specific student organizations with whom you would like to share an office?*_________________________________________________



* The vast majority of student organizations share offices.

The mission of the Hoke Union Building is
The role of the Hoke Union Building is to be the focal point for the entire campus where all members of the university and community are welcomed and encouraged to interact on a formal and informal basis. It contributes directly to the educational mission of Eastern Oregon University by providing support and opportunities for participation in educational, cultural and recreational activities, and provides service for the convenience of the campus community. The Hoke Union Building is dedicated to fostering a professional environment that promotes diversity of thought and culture, educational opportunities for students and emphasizes a positive experience for customers.

With that said, how will your organization contribute to this overall mission?

Please list your past 1-2 years events and services sponsored by your organization.
Event:_______________________________

Event:________________________________
Date:_______________________________

Date:_________________________________

Location:___________________________

Location:_____________________________

# In Attendance: __________________


# In Attendance:_____________________

Event:_______________________________

Event:________________________________

Date:_______________________________

Date:_________________________________

Location:___________________________

Location:_____________________________

# In Attendance: __________________


# In Attendance:_____________________

Event:_______________________________

Event:________________________________

Date:_______________________________

Date:_________________________________

Location:___________________________

Location:_____________________________

# In Attendance: __________________


# In Attendance:_____________________

Event:_______________________________

Event:________________________________

Date:_______________________________

Date:_________________________________

Location:___________________________

Location:_____________________________

# In Attendance: __________________


# In Attendance:_____________________

Event:_______________________________

Event:________________________________

Date:_______________________________

Date:_________________________________

Location:___________________________

Location:_____________________________

# In Attendance: __________________


# In Attendance:_____________________

Event:_______________________________

Event:________________________________

Date:_______________________________

Date:_________________________________

Location:___________________________

Location:_____________________________

# In Attendance: __________________


# In Attendance:_____________________

Event:_______________________________

Event:________________________________

Date:_______________________________

Date:_________________________________

Location:___________________________

Location:_____________________________

# In Attendance: __________________


# In Attendance:_____________________

For Office Use Only

Date Received: __/__/__

Space Approved ___ Space Denied ____

Space Assigned: _______________________

Student Organization Office Space Allocation Process

Student Organizations may obtain the appropriate request forms through the Center for Student Involvement or by visiting the website www.eou.edu/center.

Applications are due at the end of winter term for the following year’s allocation.

The applications are reviewed by the Hoke Advisory Board. Upon request by either the student organization or the Hoke Advisory Board an organization may be asked to make a presentation to the Hoke Advisory Board about their request.

Allocation of space will be based upon, but not limited to:

· History of the organization and its relationship with the University

· Involvement of the organization in campus life

· The number of students the organization serves

· Past office history

· Whether other office space/storage space is available to the organization elsewhere

· The fiscal responsibility of the organization

· Whether office space is essential to carrying out the mission or purpose of the organization

The Hoke Advisory Board will recommend office allocation to the Director of Student Life. Written notification of allocation will be made within one month of the deadline for applications and mailed to the contact person. Appeals may be made to the Hoke Advisory Board within two weeks of notification.

All recognized and registered student organizations are eligible for office space. Current office space holders must reapply each year.
