WELCOME to BLACKBOARD at Eastern Oregon University!

For more information about Blackboard, including systemrequiremerts and a check of your browser software,
visit our Blackboard support site at http://www.eou.edu/bbhelp. To begn using Blackboard, go to:
http://blackboardecou.edu/ or click on the link on the EOU home page or the distance educaton home page.

Sekectthe LOGIN button on the left side of the screen Enter your username isthe I D portion of your EOU
Student email account (the part before the @ sign). Y our defaut password is your birth datein YYMMDD
format For example, Bobbie Student wasborn on July 4, 1976. BobbieOemail addressis studerb@eau.ed.
Baobbie would log in asbelow.
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creat anew password. You must acivate your e-mai accaunt before using the Forgot Y our Password link (by
first aceessing your e-mail) for this to work. We encourage you to personalize your password onceyou erter
Blackboard (in the Pesonal Informaton section).

Once you have submittedyour ID and password, the screenwill display. Welcome, (your name) and you will
seearow of quick links down the left side of the page with the headng TOOLS:
* Announcemerts

e Calerdar

e Taks

*  View Grades
e Serd Emalil

e User Directory
e Address Book
¢ Per®nal Information

Each of thes links will take you to a corregponding section of your Blackboard homepage,i.e., if you click the
first link labeled Announcemerts, it will take you to a page labeled Announcemerts. Thisis acompilation of all
amouncenens postedby instructorsin any of your courses(the onesusing Blackboard). If you click on
Peronal Informaion, it will take you to a page where you canupdate your personal information, such as
changing your password. The other links are organizaional tools for your convenience thatyou may choose to
use but arenot part of the class sitesyou areregsteredfor. Also, you will seethatthe screenis dividedinto
modulesor blocks:

My Announcemerts My Courses
My Calendar Report Card
My Tasks Download Backpack

Quick Tutorials



Note thatyou may control whatis displayedboth on your Blackboard home page and within each modul e block
in two differert ways; two buttons located on the top right of your homepage (Modify Contert Modify Layout)

or using icons in the meru bar of eachblock (seebelow). Clicking on the @) you may collapse the block so that
only itstitle barwill display. Clicking on the @ will allow you to choose the contert you wart displayed within

the block. Clicking on the red® will remove the block erti rely from your home pace. (You canalways put
contert backusing the Modify Contert button.)

My Courses (—INCN(x)

My Announcements - whenaninstructor posts a new anmouncenent within their course, it will also appearon
your homepage (simply atime maragemert resourceto keepinformation organized. NOTE: Thisis amirror
image of amouncemerts within your course but you actually have to erter your course to follow any
instructions possibly containedin the amouncemerts. More on this later!

My Calendar - asimple electonic calendar that you may use to key in special datedappointmerts, deadines
due dates exam dates etc. Thisis YOUR calendar but it is your choice whether or not you use it!

My Tasks - another electronic organizertool which you may choose to use - you may organizetasksthat need
to be completed, i.e., breakdown alarge assignmert into sections ard list each asatask with atimeline. Again,
it isyour choice whether or not you use this feature.

Quick Tutorials B These tutorials aremainly dedgnedfor instructor use. The studert user marual is availabe
eitherin the Tools section of eachcourse or by clicking on the help icon located on the top certer of your Bb

page.

Report Card BThisblock isasummary of your total gradesfor all of the Blackboard clasesyour have
regsteredfor.

Download Blackboard Backpack B Thisis a product thatallows you to work on your Blackooard classes
offl ine and upload offl ine content whenyou recanect to Bb. This block is anadvertisemert placedon every
home page, encouragng the purchase this feaure. Thisis not requiredfor any course. It is apersonal
productivity tool thatyou canpurchase from Blackboard, if you wish.

My Courses- Within this secton, you will seethe underlinedtitles(links) to your course(9. Y our instructor
controls the availahility of your class. (Important note: if you do not seeyour class on the first day of the tem,
your instructor hasnot Garned onQyour course.) Click the underlinedtitle and a NEW blackboard pageis
displayed Y ou are now inside your actual course, i.e., you arenow in the clasroom!

Onceyou erteryour actual course, the page display will be slightly different. Now you will see a seriesof
button bars(navigational tools) listed down the left side of the screen A separate section of the courseis
connectedto eachone. Every instructor hasthe freecbm to dedgn their own arrangemert of courseinformation
but the following will provide you with a sampling of what might be preserted. For examge:

Announcements - If you click on Announcemerts, you will seeapage of amouncemerts that your instructor
hasposted Readthrough each one (a mirror image of these amouncemertsis availabe from your homepage).
You will seetabs acress the top of the amouncemerts page that are date specific. You may choose to see
armouncenerns postedtoday only, within the lag week the lag month, or the ertirelist (View All).

Course I nformation - You will usually find acopy of the final syllabus and you may refer to it atany time.

Course Documents - This pageis oftencreatedto give you alisting of readng materials. Click on eachone to
display adifferert resourcelassignmert.



Assignments D Thisis where your class assignmerts are posted Many instructors also post quizzesand exams
here.

Communication - This page may provide several features
Serd email

Discussion board

Roster

Discussion Board - Thisfeatre allows for "classroom discussions" but you participate whenyou wart, any
timeof the day or night. Your instructor may post atopic, or OFoumOin which you may be requiredto
participate. Also, voluntary Forums may be posted herefor you to introduceyourself to your clasmatesand
discussrelative issuesof your course work. Click on the title of the discussion you wish to participate in. The
screenwill change and you will see eitheralong list of discussions alread/ in progress or perhaps a blark screen

if you arethefirst oneto post anertry. To post anertry, click on the (== Thread button. (Someinstructors may
allow only one thread in which case you would readand regpond to the one thatDshere) A new window will
open Type in your subjectand contert and choose Submit. If you choose the save button your post will not be
visibleto your instructor or classmates It will save to your account only and will allow you to reviseit atalater
date.

If you wish to readanother student's posting, click the Orhreaddthey have provided A new pageis displayed
where you may readtheir statement and you are giventhe opportunity to regpond to them (which the ertire class
canreagd ... just likein aclasroom discussion. If you wish to repy, press the regy button and ernter your
message and submit.

External Links isoftenalisting of websitesthat your instructor may provide asresourcesfor completing your
assignmerts.

Tools - more links to your personal information (link discussed above), taks (displaysinfo erteredfrom your
homepage toolbar or ertered by instructor specific to course), calendar (samething). The Homepage link (if
available), allows you to post information about yourself for THIS course only. If your instructor usesit, this
pace also providesyou acces to the Digital Drop Box.

We hope the above informaion will assist you in succeedng with your course work. While your instructor is
your beg source of information about the requiremerts and methods of the course, if you needtecmical
assistanceclick on the Help button near the top of the Blackboard window, or go directly to
http://d2.paraure.com/ics/support/defaut.agp?deptl D=4330, or call toll-free 1-866-517-3593. Techiciars are
available 24 hours aday, 7 days a week.

Good luck with your course!



