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PREAMBLE

A portion of the money to operate Eastern Oregoivésnity (hereafter referred to as the University)
is paid directly by students as part of the regtiin process. These charges, generally callex] fee
are assessed in five major categories:

* Instructional Course Fees

e Building Fees

* Health Fees

e Technology Fees

* Student Fees
Instructional Fees are used, along with stateuard, to support instruction and related research.
Building Fees are used to finance the construaiaemodeling of buildings. Health Fees fund the
Student Health Center, counseling center, andttiieta trainers. Technology Fees are used to
support student computer resources such as comahggrindividual e-mail accounts, and the “Help
Desk”. Student incidental Fees, in accordance @RE 351.070, are used to fund University
programs and services that are in addition tordmitional academic elements of the University, and
further the cultural or physical development of tiedents at large. They are assessed quarterly as

part of each student’s tuition and are used tafimacertain auxiliary campus activities.

The Student Fee Committee (SFC) is a standing suinitbee of the Associated Students of Eastern
Oregon University (ASEOU) Student Senate, andaddilily recognized body of the ASEOU Student
Government responsible for recommending Studenafeeations to the ASEOU Student
Government, and the University President. Thisudwent is the sole authority for Student Fee
Guidelines and Procedures, until amended or sugediseAny change in the Student Fee Guidelines
and Procedures requires approval of the SFC, tieOASStudent Senate, and the University
President. Unless stated otherwise, the SFC leautinority to interpret these guidelines and
procedures subject to appeal to the ASEOU Studemats, the University President, and The Oregon
University System OUS).

ARTICLE | AUTHORITY AND RESPONSIBILITY

1. By state law, the State Board of Higher Educat{tive board), is empowered to prescribe fees for
the Oregon University System in general and foheamstituent member institution of that
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system. The Board has the sole authority, uposnmetendations at requisite schools, as to the

amount of fees, whether they are to be increasddaneased, and how they are to be collected,

used, and accounted for.

2. Student participation in the allocation of Studeeés is mandated by Oregon Law and by
Oregon Administrative Rule (OAR).
3. At Eastern Oregon University, in accordance to-C#R-010-0090(2), the Student Fee

Committee has the authority and responsibility to:

a.

To study and evaluate the funding needs ofritidéntal fee supported program
within the three categories defined in Article 3ldo review the budgets of each.
To evaluate the various programs in terms aof gantribution to the Eastern Oregon
University student body and their conformity tot8t&ystem intent for use of
incidental fee monies.

To submit annually to the institutional presigevith the approval of the ASEOU
Senate, written recommendations for the inciddelcharges to students for both
academic year and summer session.

To submit to the institutional president, witie tapproval of the ASEOU Senate,
written recommendations each year on the distobubtf SFC income among the
three categories defined in Article Ill.

To submit to the institutional president, wile approval of the ASEOU Senate,
written recommendations for budget increases oredses and how they are to be
distributed across the funded areas, accordindhtghver the initial incidental fee
projections each year are over-realized or undaizesl.

To submit, upon request, to the ASEOU Senate the institutional president (both
orally and in writing) SFC’s assessment of how wiedl funding levels reflect the

concerns and desires of the general student body.

4. The Student Fee Committee is composed of the fotigw
a) a chairperson (ASEOU Financial Affairs Executivppainted by the ASEOU Senate.

b)

The Chair may vote on items before the SFC in tlemeof a tie and make or second
motions
six voting student members appointed by the ASE@hba®, three ASEOU Senators,

three students at large, and the ASEOU Presidahtaseventh voting member.

two non-voting consultants (SFC Advisors) who mdptite in all meetings, hearings, and

deliberations and advise student members, andseqiréne University Administration.
The two non-voting consultants (SFC Advisors) t® 8FC are the Vice President of

Student Fee Committee Guidelines & Procedures
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5.
6.

7.

Finance and Administration, and the Vice PresidenStudent Affairs, or their
designees. The Assistant Director for the CenteSfadent Involvement will provide
input regarding Student Fee Units during Carry RodyRollover) and Forgiveness,
Budget Allocations, and Program Enhancement.

The SFC Vice Chair shall be the ASEOU President.

To be eligible for SFC membership appointmentudesit must fulfill the following

requirements:

a) a student shall register and complete a minimueigift undergraduate, or six graduate
credit hours per term, each term, at Eastern Or&lgaversity with the exception of
summer term.

b) a student member shall be required to be in goadeanic standing, as defined by the
University a GPA of 2.0.

A quorum for the purpose of transacting StudentGaemmittee business will require the
physical presence of a majority of the voting cotttesi membership, 50% + 1. SFC members
may vote by proxy if their intentions are receiweadvriting before the vote. A committee
member shall abstain from voting on any busindssing to a program or activity if he/she is an
officer, director, coordinator, or general membResignation from such a position, to establish
voting eligibility, shall be 90 calendar days priorthe order of business being voted upon. The
only exception is the allocation of funds to theEX8J Student Government.

Liaison responsibilities of SFC chairperson or Si=@2signee to programs and activities funded
by Student Fees are as follows:

a) act as the official contact to the SFC for all peogs and activities funded by Student
Fees;

b) provide information regarding all aspects of thedent Fees process throughout the year
to all programs and/or activities;

c) meet jointly with the coordinator or director ofchgorogram or activity and their
faculty/staff advisor (when applicable), once ia fhll and once in the spring, and
provide a written and oral report quarterly to thié Committee detailing progress
toward established quarterly budgetary goals;

d) attend at least one meeting or activity (when a&pplie) of each assigned program and/or

activity each term.

9. Non-fulfillment of job duties of any SFC membhiecludes any of the following:

a) two unexcused absence from a scheduled and/onassgFC meeting during the
academic year, at the discretion of the chair;

Student Fee Committee Guidelines & Procedures Page 4
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b) failure to attend more than 50% of scheduled SF€timgs, regardless of excused or
unexcused absence, within one term;

c) Failure to meet the following requirements willuksn possible dismissal at the
discretion of the SFC Chair.

ARTICLE Il A MENDMENT AND ADJUDICATION OF THEGUIDELINES AND PROCEDURES

1. Amendment and adjudication of the SFC GuidelinesRrocedures will follow the process

outlined below:

a)

b)

c)

d)

any amendments or modifications to the SFC Guidsland Procedures will be approved by

a 2/3 majority of the SFC, all voting members, intthg the ASEOU president;\

the SFC Chair will submit any changes or modifmagi to the SFC Guidelines and

Procedures to the ASEOU Student Senate at theSesete meeting after SFC approval

the ASEOU Student Senate shall have 16 days falipwubmittal to review and render a

decision to the SFC in writing

i) should the ASEOU Student Senate find causeléoagainst the proposed modification,
such must be indicated in writing to the SFC witthia specified time to allow for
revision and resubmission. If no response is veckivithin the specified time, it shall be
deemed that the ASEOU Student Senate does naafiiyndhodifications to be in conflict
with the ASEOU Constitution.

the amended SFC Guidelines and Procedures shaitkbented to the University President

for approval within 14 days of ASEOU Senate approva

the University President shall have ten days temethe Guidelines and Procedures and

respond in writing to the SFC, indicating acceptaocrecommendations for further

amendment

the SFC is delegated the responsibility to negotaty further changes or modifications with

the University President.

ARTICLE IlI ELIGIBILITY FOR STUDENT FEESFUNDING

1. Eligibility for funding from Student Fees régs the activity, program, or service to satibiy

requirements in one of the following three categ®({OAR 580-010-0090):

Student Fee Committee Guidelines & Procedures Page S
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a)

b)

Student Union Activities. An activity or prografmat is an integral part of the operation of
Hoke Union Building and Center for Student Involarhand is the direct responsibility of
the Director of Housing and Student Involvemenhe Director will review all funding
requests for Student Fees pertaining to Studerdgrfctivities and present them to the Hoke
Advisory Board.;

Educational, Cultural, and Student Government Atidis. Programs or activities in this

category must fulfill the requirements of one o thllowing three groups:

i) programs or activities registered as active on-ecangbudent organizations by the EOU
Center for Student Involvement (CSI). The prog@mactivity must be active for three
years and be co-curricular in focus.

i) programs or activities providing an educatioaati/or cultural experience, or service on
campus for Eastern Oregon University students egstered with CSI. The program or
activity has been active for at least three pransecutive years and be co-curricular in
focus.

iii) Student Government. The organization shaltleéned in the Constitution of the
Associated Students of Eastern Oregon Universigpasoved by the students of Eastern
Oregon University and the University President.

Athletic Activities. These programs and activite®ll provide athletic activities for students

as participants and spectators in the Universéthéetic programs. The Director of Athletics

shall evaluate intercollegiate athletics, recragtand post-season travel, and make

recommendations in the development of, and adherengolicies and budgets.

2. In addition, all activities, programs, and servifesded by Student Fees must meet all of the

following requirements:

a)

b)

d)

a list of officers shall be submitted with the batigequest to the SFC, including the officers’
Eastern Oregon University telephone numbers andibaddresses.

programs or activities funded by Student Fees mmilste the Financial Information System
(FIS). Such information must be maintained onreety basis in order to provide accurate
data for SFC related business. The Center foreBtudvolvement and Business Services
office may be used for any FIS assistance thagésied.

all programs funded by Student Fees must fullyldigeall sources of funding in their annual
budget request.

each student program or activity is required toehav¥aculty/staff advisor.

Student Fee Committee Guidelines & Procedures Page 6
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e) all funding requests must first be submitted faiiew and recommendations to the
faculty/staff advisor (when applicable). Any fagstaff advisor recommendations shall be
included in the budget request.

g) all programs and activities funded by StudemsFare responsible for over-expenditure of
their individual allocations. Programs or actiedtithat exceed their allocation for any given
year, necessitating an allocation of Student Feesgéess of the approved amount, may have
that excess amount deducted from the budget afitbeceding year;

i) the ASEOU Finance Executive shall provide to atiggam and activity coordinators a
year-end fiscal report comparing approved to adMpenditures before the second
Friday after fall term begins, or as soon as ptssibthe succeeding fiscal year;

ii) any organization whose funding is to be reztlias a result of over-expenditure in the
prior year shall submit a revised operating budgéhe SFC that details how the
reduction will be absorbed into the current budgie revised budget is due 14 days
after the fall SFC carryover meeting;

iii) in addition to a revised operating budget, trganization may submit a request to be
excused from the reduction in funding. Such requas due the Friday of the second
week of fall term. Each request must state expliethy the overage occurred and what
steps are being taken in the current year to pteeenrrence;

iv) the SFC will render a decision with regardhe tequest to be excused from a reduction
in funding within 30 days after the request is maudtel will notify the organization,
faculty/staff advisor (when applicable), and thelBet Office of its decision.

3. Failure to comply with these requirements maylten penalties or, in extreme cases, the
immediate loss of access to Student Fees. Unitbaibvaluated each year to determine if they

meet eligibility requirements and have followed thedelines.

ARTICLE IV EVALUATION CRITERIA

1. Criteria used in evaluating programs and activisiesking funding from Student Fees shall be
(but not limited to) the following:
a) The extent to which a program or activity providgportunities for students, either by direct
participation or by participating as spectatortisieners, to develop new skills, competencies

or appreciation not available elsewhere in the Ersity;

Student Fee Committee Guidelines & Procedures Page 7
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b)

9)
h)

)

the extent to which there is agreement betweersittatity or program’s goals and objectives
and those of the units parent board (nationalteRaias well as the overall mission, goals,
and objectives of the University;

The extent to which a continuing activity or pragréulfilled its stated objectives in previous
budget years;

The extent to which a program or activity is of gl interest to the student community;
The extent to which a program or activity proviéesappropriate service not available as
conveniently and/or inexpensively as on campus tiné city;

The extent to which groups cooperate with one ardthachieve common goals;

The extent to which alternative funding has beemghkb(if applicable);

The extent to which budget requests reflect aatosts incurred in realizing goals and
objectives of a program or activity;

The extent to which a program or activity suppthitess ASEOU/SFC policies found in the
attachments to these Guidelines and Procedures;

The extent to which a program or activity has adjiyparticipated in program reviews, by
way of liaison reports completed by SFC chairpermohnis/her SFC designee.

ARTICLE V BUDGET PROCESS

1. The SFC shall issue to the coordinator/directagaath continuing program or activity a time
table of requirements and deadlines for the upcgmdrar to include the following:
a) Rollover coverage (carry forward) hearings (attemaarequired for those groups applying
for overage forgiveness or specific rollover redsles
b) Budget training — An annual process in which th€ $Fovides updates and information
concerning the budget process for the current as&dgear and offers a training opportunity
for new student unit coordinators (required fordaectly funded Student Fee organizations).
Failure to attend budget training will result iretbrganizations application request for
funding to be considered only during the appealsgss, (see Article V section 7 sub-section
d);
¢) The SFC calendar and procedures for budget heashajsbe developed Spring term and
communicated to the funded areas before the etttedbllowing fall term;
d) Application deadline for SFC funding requests (fiaélto make this deadline will result in the
Student Fee Committee Guidelines & Procedures Page 8
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organizations application request for funding tacbesidered only during the appeals

process;
e) Initial deliberations and preliminary allocations;
f) Final deliberations and allocations.

2. SFC shall set aside 1% of projected budget eaahagea reserve, not to exceed 10% of the
average of the past five years’ budgets, to be taiaed by the SFC for emergencies that may

occur due to possible under-realization of incometber unforeseen contingencies.

3. SFC allocations will be distributed using the fellog model to Student Union Activities,
Educational, Cultural and Student Government Atieigj Athletic Activities, and fixed costs

including but not limited to reserve, assessmemti$uand community connection.

Distribution Model

The OUSAssessment will be awarded a baseline level ofifughdot to go below $50,000.
Community Connection will be awarded a baselinellef funding not to go below $12,500.

Student Union Activities will be awarded a baselienel of funding not to go below $315,000 and
will present to the SFC a budget on how they wiéired this money each year.

Post Season Travel will be awarded a baseline t&einding not to go below $75,000.

Intercollegiate athletics will be awarded a baselavel of funding not to go below $450,000 and wil
present to the SFC a budget on how they will sgkisdmoney each year.

All other units (recreation, and all educationalltural and student government groups) will present
proposed budget to the SFC and are eligible foramaining funds.

* Fee funded units that receive a baseline amolfuinaling may ask for funding that exceeds that
amount if special needs or circumstances arise.

* Any employee mandatory salary or benefit increabat are verified by the Budget Office will be
automatically added to the baseline funding.

* Should enrollment significantly decrease, theasdiine levels of funding may be revisited and
changed at the discretion of the SFC.

4. The coordinator/director of each program requedtinging shall submit the following materials
on or before the announced deadline for budgetgsasubmission:
a) The program’s statement of goals and objectives.
b) An itemized operating budget designed to meet theaés and objectives.

i) Summary of non-fee income, identifying the sourcash flow, and gross amount
anticipated;
i) A summary of anticipated services and supplies resgs
Student Fee Committee Guidelines & Procedures Page 9
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c)

d)

iii) A summary of anticipated labor and other payropenses (OPE) including salary
and wage increases. If classified or unclassiiiegbtiated salary increases are not
finalized by the budget submission deadline, orgtions should estimate a 3%
increase in budgeted salary and OPE expense. r&iffes between the budgeted
salary and OPE increases and the actual will beefdiy the SFC.

Job descriptions, selection criteria, and hiringlection procedures for all positions funded

by Student Fees to be filled during the budget;year

A statement of activities or services the prograovigled last year, current activities and

services, and proposals for next year.

Prior to submission of the budget proposal, theemeds in Article V section 4 above shall be

presented to the SFC chairperson and fee fundédd tagulty/staff advisor (when applicable) for

review and recommendations, prior to submittahss$FC.
The SFC shall hold open public hearings in accareavith ORS 192.610 to 192.66 all

budget requests. Program coordinators are reqtaratiend these hearings. The hearings

process is as follows:

a)

b)

d)

Each program coordinator will have the opportutityeserve a time allotment to present
their budget to the SFC. Following each preseamtathere will be time for a question and
answer period by the Committee;

All SFC recommendations on funding shall be in ®ohallocating an amount to each
funded area and shall in no case involve line itémiby the SFC;

Following the hearings, the SFC will communicaseateliminary recommendations in
writing to each program requesting Student Fee @uipiine faculty/staff advisor (when
applicable), the ASEOU Student Senate, and the ABB@sident. Budgetary notes will
accompany preliminary recommendations on all amemdsnor changes to budget requests;
After such notification, the program coordinatoiid have one week to submit a written
appeal. Each program coordinator will have theooemity to reserve a time allotment for a
second hearing to address the SFC;

i) Violations of Article Il of the SFC Guidelineend Procedures cannot be appealed.
After the second hearing the Committee will releigésénal recommendations in writing to
each program funded, the faculty/staff advisor (wapplicable), and the ASEOU Student
Senate, the ASEOU President, and the Universityidkeat;

If a reduction in funding occurs in Athletics ou8ént Union Activities, every effort will be
made to not implement these reductions until thieviang year to allow for budget
adjustments.

Student Fee Committee Guidelines & Procedures Page 10
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7. The decision of the SFC shall be submitted @A8EOU Senate for approval.
8. Any recommended changes by the ASEOU Senateneile to a committee for deliberation and
final approval.
a) This ad hoc committee will consist of 2 non Sk&hators appointed by the ASEOU
President, 3 SFC Senators, and 2 SFC studentsgatdapointed by the SFC chairperson.
The SFC chairperson will conduct the meeting with ASEOU President, but neither will
have voting privileges.
9. If the final recommendation submitted by the SeBGmitted to the ASEOU Senate is approved it
will be forwarded to the University President. §hécommendation shall include full budgetary
notes on all amendments or changes to budget risgassvell as the recommendations of the
ASEOU Student Senate and ASEOU President.
10. Allocation recommendations to the ASEOU Stud@eniate and the University President shall be
submitted in writing by three major categories:itadgnt union activities, 2. Educational, cultural,
and student government activities, and 3. Athlatitivities.
11. The SFC, in releasing recommendations for lbeadion of Student Fees, shall clearly and fully
set forth any conditions, which must be met. Caltecated, there shall be no attempt to attach any

further conditions or policies concerning the ussuzh accounts.

ARTICLE VI ADJUDICATION OF DIFFERENCES ANDALLOCATION OF FINAL BUDGETS

1. The University President shall within ten workingyd acknowledge and accept in writing the
recommendations of the SFC or notify the SFC irtimgiof any modifications under
consideration, including reasons for the proposedification.

2. The SFC shall have ten working days to considerasgond in writing to modifications
proposed by the President. If the SFC concurs thighPresident’s proposed modifications, such
shall be communicated in writing to the Presideithiw the specified time. If no response is
received within the specified time, the SFC shalbleemed to have concurred with the
modifications.

3. If the SFC does not concur, such shall be commtedda writing to the President within the
specified time. The President (or designee) stitiin ten working days then meet with the
representatives of the SFC in an attempt to retmttw difference.

4. If the President and the SFC representatives (ASP@dident and SFC Chairperson)
do not reach an agreement within ten working daigher party may request a hearing before the
Hearings Board. Within five working days of a requfor a hearing, the Hearings Board shall

Student Fee Committee Guidelines & Procedures Page 11
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conduct a hearing.

Within five working days thereafter, the HearingsalBd shall make written findings of fact and

recommendations for resolution of the disagreemé&ht Hearings Board shall provide such

findings and recommendations to both parties. Patties shall notify the Hearings Board and
each other in writing within five business days@whether they accept or reject the
recommendations.

a) The Hearings Board shall consist of five membd&sor to November *Lof each year, the
President of the University will appoint two of #®members, and the SFC shall elect two
members from its own membership. Both parties edithpile a list of persons mutually
acceptable to sit on the Hearings Board in thh fiftsition. In the event a hearing is
requested, the parties shall select the fifth HhggrBoard member from the list.

b) The University President and the SFC shall be ghatite of the time and place of the
hearing at least 48 hours before the hearing.mékktings of the Hearings Board shall be
open to the public and appropriate notice shadilen.

c) A representative of the SFC and the University idegg shall, at least 48 hours prior to the
hearing, present to the members of the HearingstBedevant information, which may
include, but is not limited to, memoranda, budegejuests, minutes, and correspondence.

The recommended amount of Student Fees for theelsity shall be made by the University

President to the Chancellor. A representativdefSFC may appeal to the Chancellor the

recommendations of the President of the Universitparding the amount of Student Fees or the

allocation among the three major categories listeftticle Ill. Allocations among programs

and activities within a major category are not eabjo appeal. The Chancellor shall order a

timely review of the appeal and shall communicatthe parties involved a decision in writing

within a reasonable time.

The Chancellor shall recommend to the Board, StuElees for the University. Representatives

of the SFC as well as other members of the pubdig appear in support of, opposition to, or to

request modification of the recommended Studens Feaccordance to the provisions of OAR

580-001-0005. The Board will concurrently considppeals of the substantially unresolved

differences in the allocation of Student Fees antbaghree major categories. Exceptin

extraordinary circumstances or upon its own motibe,Board will not consider allocations
within a major category.

Within ten working days after the final action lnetBoard, the President of the University shall

confer with the SFC in making any adjustments éndhocations, and shall communicate the

Student Fee Committee Guidelines & Procedures Page 12
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final action of the Board and the President iniwgitto the SFC Chair and the Chair of the
ASEOU Student Senate.

ARTICLE VII  DOCUMENTS AND NOTIFICATIONS

b)

b)

ORS 192.610 — 192.640, regulates posting of agend&® posting and delivery of agendas
will be as follows:

One copy to each: SFC members (7), SFC AdvisorS {8 Voice, KEOL radio, and to
interested parties requesting notice;

Two copies to the Center for Student Involvemenipfusting in designated public areas to
allow reasonable notice and at least 48 hours wiecheduled SFC meetings.

ORS 192.650 regulates posting of minutes. Thdmmpand delivery of minutes will be as
follows:

One copy to each: SFC members (7), SFC AdvisorS{® Voice, KEOL radio and to
interested parties requesting notice;

Two copies will be delivered to the Center for &mtlinvolvement for posting in designated
public areas to allow reasonable notice and at k&bours prior to scheduled SFC meetings.
ORS 192.430 — 192.440, regulates public informatideases. In addition, requests need to
be made in writing and shall contain the followinfprmation: requester’'s name, requester’s
address, document and date desired, number ofscmijeested, and reason for the request.
Students may obtain one copy of each document ebhai@e. Additional copies will be
charged at the prevailing University rate.

Documents generated for public record shall haggtsting date noted.

The agenda format for all SFC meetings shall Helksws:

l. Roll Call.

II.  Approval of Agenda.

lll.  Approval of Minutes.

IV. Old Business.

V. New Business.

VI. Open Public Format.

VII. Adjournment.

ATTACHMENT | —FooD PoLicy

Student Fee Committee Guidelines & Procedures Page 13

5-4-10



© 00 N O O b W DN P

e e R e e
o UM WN R O

[
\‘

W W W W N DN DNDNDNDNDNDNDNDNDDNDNERPE
W N P O © 0N O Ol b WOWDN P O O @©

1. The Student Fee Committee (SFC) considers it imagfate that programs and activities
supported by Student Fees purchase food and/ordgegefor the exclusive use of student
members. (Example: Food and beverages serveshata membership meetings, or
continuously available in an office.)

2. Food expenditures may be approved for specificsyavhich are included in the annual
budget request to the SFC and conform to one oe wicthe applicable criteria that follows:
a) the eventis widely publicized;

b) the eventis well attended;
c) the eventis of interest to the general studentlabion;
d) the event is vital to the service provided by augror activity and/or;

e) the event has a history of stability as an annusatjpeat event.

3. The SFC shall make every effort to ensure thajralips and activities supported by Student

Fees are aware of this policy.

4. Failure to conform to this policy shall be reportedhe SFC for action.

ATTACHMENT |l —PAYROLL PoLIcy

1. Student fee funded units are responsible for comglyith all University policies and
procedures regarding hiring and payroll.

2. ltis the policy of the Student Fee Committee (SH#@} student pay should be limited to the
total amount budgeted, as presented in the annogigm budget recommended by the SFC
and approved by the University President and theg@r University System. This policy
applies to classified as well as non-classifiedpihgategories for SFC funded organizations
with the exception of abnormal situations (e.g.ndaory OPE expenses or minimum wage
increases).

3. Program advisors are encouraged to monitor stumgnthroughout the budget year and warn

student employees when payroll expenditures appdaer exceeding the amounts or rates
mentioned in the budget. In no case should a prodre allowed to exceed its total
allocation for student pay.

4. No program or activity shall be allowed to incre#se hourly rate for any position without
the approval of the SFC.
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ATTACHMENT |l —BUDGET ACCOUNTABILITY AND CARRY FORWARD BALANCES

PoLicy

1. All units will be required to report to the SFC htweir fee dollars were spent in the previous

year.

a.A form will be provided by the SFC with the requestnformation. Forms must be
turned in no later than the end of the sixth wedfalbterm.
b.Forms will be reviewed by the SFC. If the committieems necessary, any unit may

be required to appear before the committee.

2. The SFC establishes the following criteria as #sr Forward (Rollover) policy for programs

requesting the use of unspent funds, or requestafprgiveness of a negative balance from the

prior year:

a)

b)

d)

e)

9)

Requests from programs funded by Student Feegiartbuing year must be submitted no
later than the end of the sixth week. Program @ioators submit requests to the SFC,
including recommendations by their faculty/staffiadr (when applicable);

Funds can be used only for expenses that relaetljito the operation of the individual
program or activity in the current year;

Funds requested must be for a specific use or parpehich is consistent with the program
or activity’s mission, or purpose;

Requests must be submitted in writing, identifyiviny a year-end balance existed, what the
balance consisted of (Student Fees support or @aewenue), the proposed use of the funds,
and how the proposed use supports the progranastimity’s mission or purpose;

Revenue generated above the revenue budget abststdlby the SFC may be rolled over
barring any unforeseen declines in enrollment tiberocircumstances, if requested at the fall
SFC carryover meeting;

If a negative balance existed, a written explamaidentifying the cause of the negative
balance must be submitted to the committee atalhedrryover meeting. The negative
balance can be forgiven, or subtracted from th&suciirrent budget at the discretion of the
committee. Failure to submit a written explanatidgh result in the negative balance being
automatically deducted from the current year’s lidg

Post-Season Travel- Post season travel for infegiate athletics (teams, coaches and
support personnel) are mandatory per our conferandanational affiliations. Allocations

will be handled in the following manner:
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I. Any remaining budget at the end of the currenlisear will be returned to the
incidental fee reserve fund.
II. Any overages as a result of qualification and pestson travel will be automatically
covered by student fees at the end of the curigrdlfyear.
h) Student Union Activities will be allowed to maintek cash reserve of up to 20% of the
average of the past five years of budget allocatidmy amount over 20% will be returned to
the SFC.

ATTACHMENT IV — SUMMER STUDENT FEE COMMITTEE (SFC)PoLICY

The SFC establishes the ASEOU President a@dcBEirperson to act for the SFC during the
summer, in consultation with advisors. Any deaisionade during the summer will be reported
to the SFC at its first meeting in the fall.

a)Summer budget requests must follow the proceableshed in Article V during

regularly scheduled hearings.

ATTACHMENT V — PROGRAM ENHANCEMENT

The term “program enhancement” refers to the oooashen the SFC has funds over the
projected allocated amount. If realized, these $umdy be requested by fee-funded units.
Program enhancement funds will be determined adailat the discretion of the Student Fee
Committee. It is up to the SFC to decide the amtwatlocate, including whether to fund at all
or fund below, at, or above the requested amount.

Program Enhancement will take place in the SpriegiTwhen funds spent for the remainder of

the year can reasonably be assessed to deternaing fiinds remain.

. Applications for program enhancement will be regdiand must include such criteria as:

a) Reason(s) for requesting enhancement funds

b) Ways in which the funds will be used.
In the case that the program enhancement fundsvaikable (projected is less than actual),
Athletic Activities (Intercollegiate and Recreationly), Student Union Activities, and the
Educational, Cultural, and Student Government Attty groups will be allocated a dollar

amount based on their individual applications.

. Applications must be received by the deadlineheytwill not be considered. Any major changes

to the program enhancement application must bévextavithin 24 hours of the SFC program
enhancement hearing.
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a) Any application changes received less than 24 hiaumdvance will not be
considered.
7. Program enhancement funds must be spent in tted fisar in which they are allocated, except in

the case of Student Union Activities and Athletics.
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