2011-2012 CARRY-OVER/FORGIVENESS REQUEST SHEET
FOR 2010-2011 BUDGET
All Carry-over Request Sheets are due by November 4th, 2011

PROGRAM NAME: 
PERSON SUBMITTING:  
INDEX CODE:  
ENDING BALANCE FOR 2010-2011: 

Carry-over:  If your remaining balance from your 2010-2011 ending balance form is positive, you may fill this form out to request carry-over for up to that amount. Forgiveness:  If the unit went over budget in, a request for carryover funds must be completed. If not completed, the overspending will be deducted from the 2011-2012 year budget.  Proposals will be reviewed for approval by the SFC Chairperson and the SFC.  If there are any questions, please contact the SFC Chairperson.  Please review and follow the policy below when submitting your request.  
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	Total Request$ 
CARRY OVER BALANCES POLICY
1. The SFC establishes the following criteria as its Carry Forward (rollover) policy for programs requesting the use of unspent funds from the prior year:
a) Funds can be used only for expenses that relate directly to the operation of the individual program or activity in the current year.
b) Funds requested must be for a specific use or purpose, which is consistent with the program or activity’s mission, or purpose.
c) Requests must be submitted in writing, identifying why a year-end balance existed, what the balance consisted of (Student Fees support or earned revenue), the proposed use of the funds, and how the proposed use supports the program’s or activity’s mission or purpose.
d) Revenue generated above the revenue budget as established by the SFC may be rolled over barring any unforeseen declines in enrollment, or other circumstances, if requested at the fall SFC carryover meeting.
e) If a negative balance existed, a written explanation identifying the cause of the negative balance must be submitted to the committee at the fall carryover meeting the negative balance can be forgiven, or subtracted from the unit’s current budget, at the discretion of the committee.
f) Failure to submit a written explanation will result in the negative balance being automatically deducted from the current year’s budget.


RATIONALE FOR REQUESTING FORGIVENESS:

